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INSTRUCTIONS: Ses Publication No. 76—RM~1 for instructions on compieting this form. Forward signed original 1o
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,

Attention: Scheduling Section. Bgrozg-o4 ,
FOR AGENCY USE 1. Agency Address . __FOR ARCORDS MANAGEMENT USE
Appiication Dete Georgia Department of Education Application Number
Office of Evaluation and Personnel Devel- 8 q.. 035
| 1o eteuiomgt OFF e L [ S
‘Ig_?'ﬁ . GA.30334 | MAY 10 1939| JUN12 1989
2. Person to Contact - - Working Tide - Telsphons Number
Coordinator 656-4339

Linda Jordan
3. Action Requestsd

a. 0 Establish Retantion Schedule; record will continue to accumulate.

b. O Disposs of presant accumuiation; na further accumulation anticipated.,
{—c. O Amend Application No, Check One: 13 Change: (1 Superceds; [J Void
4. Datas of Seriss 5. Records Series Title (fol/lowed by title used in office; if differsnt)
Earliest Latent - .

1984 | to date Teacher Recruitment Mellon Project Research Study Files

4. Division and Offlce Function What is the function of the Division and the Office in which this record series is created?
The Personnel Development Division is responsible for providing financial and technical
assistance to local school systems and post-secondary institutions in the area of staff
development, teacher education and recruitment. This division promotes research, development
and dissemination of new and innovative materials and procedures for staff development
programs, teacher education and recruitment. The Teacher Recruitment Unit is responsible
for three major services: 1. Vacancy Posting Service, 2. Available Personnel Files and 3. Job
Fairs. In 1984 the Governor's Education Review Commission, appointed to study public educa-
tion in Georgia, expressed concern over the quality and quantity of teachers in Georgia's
classrooms and recommended the establishment of a statewide networking system to disseminate

terials and information about teaching. The Degartment of Education wrote a proposal and
obtained funding from the Mellon Foundation and the Chief State School Officers to research
nd develop recruitment strategies to attract exceﬁtional people into teaching careers. The
ajor objectives of the project were to identify t e types of individuals (See A
7. Record Series Deseription Xhis file eon:;n:f ﬂt':. fglli.owing documents {include form numbers and titles, if any):

12 ile. - . .

Documents relating to: Estab’l?sc;:i n?and administering the first objective of the Mellon Project

to study the vocational decisions made by Georgia high school seniors.

» - . l- - - - - - ]y
Included are: Development of Questionnaire, Pilot Quest1onna1rgs ad@1n1stered.to approximate
EOO high schoolpseniors (confidential information), Questlonnalres administered to
approximately 6,500 high school seniors {confidential information), computer printouts

containing data, related correspondence and final reports.

File is aranged: Questionnaires are separated by pilot test and regular study, then grouped

nder by college-hound, non-college and unusable. Computer
B¥iﬁ%§3 } g 3t$?123dh§?%§53 o? da{a requ reH?
8. Monthly Refarancs Rate How often are records referrad 1o which are: 1
Onewsixmonthsold 1 _ Stwnwmiumnﬂuold__l__._.; Thirteen to twenty-four months old

twenty-five months andolder _________?

9. Annual Rate of Accumulation of Records

Lettar-size drawsrs _.__§.___._ : 'L'egi!-sizt drawers . ;Shelves ____ ___ __; Other [spacify)
Total Current Accumulation: 11 Cubic Feet
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A It not wheve is i1?

b._Dages the srias contain confidential information requiring security handling? If , o i
X Federal Privacy Act ng ty ing yes, cite law or regulation,

X | ¢ s this a vitei record? o
X d. Does this saries have historical or long term ressarch value?

e. When one of two documents in the file maka it necessary to keep the entire file for a iong period, could these

X docyments be schadyled seoaratety? :

X f,_ls the information containad in this series P om

4L 1518 -r 1y .-t

r ‘ g :: the information contained in this series ever analyzed and/or recorded in a summarizad report?
f yes, attach copy,

h. Is thers a duplication of this series in your office, or in anather offics or agency?
X[ If ves, where?

X1 i ls this seri j ! i icrofi ?
X j i i i i gampl e Attached.)

11. Restention Requirements The following requires the series to be kept:
¥
a. State Law yaars, d. Audit period None years,
b. Statute of limitation years. e, Administrative nesd 4 years,
c. Federal law years, f. Federal retention instructions years,

« Attach copy or excert of laws or regulations. Explain administrative need. -

per John Quam, Director, Mellon Project (CCSSO) - there are no written audit requirements
for Mellon Project. Site visit would be made by project Director if funds appeared to be
mishandled - decision made on discretion of Project Director (V. Oakes/J. Quam-2/3/89)

12 Approved Disposition Instructions  This agency recommends that the file serias be cut off gt the end of each:
~ O Calendar Year; (§ Fiscal Year; O Other then,

O Holdinthe current filesarea .. monthis) ______ __ year(s}: then
O Transfer to iocal holding area; hold . __ year(s); then

O Transfer to State Recards Center; hold __ __year{s); then

Cl Deswoy.

O Transfer to State Archives for permanant retentian.

O Other fSpecity) See *NOTE Below.

¥4 5951

*NOTE: Retain Student Questionnaires and Computer Printouts until Longitudiﬁ%ﬁ Study is
complete. Then transfer these records to State Records Center; hold for 2 years;

then destroy.

i

** Transfer the Final Report for the Mellon Project to the State Archives for
permanent retention.

SFE ATTACHMENT SHEZ

Thesa instructions apply to all prior and future accumulstions of the series.

Dats . | Records Menagement Officer  (Signature) Date
, Ao Vot Bt cpfie
eL/2g-0Y _ Stats Records Committes (Sigrature) Date
Recommandations in paras- — T
graph 12 are approved. State Auditor/Designee ~ '6/ / "/57

{If disspproved, attach letter

of explacagion.] Secrstary ot Stte/Desigron Mo dyornn/] blildo—— o /¢4
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